Huwdéng dan quan ly Lich cong tac Eoffice

I. Cap quyén cho Admin duyét lich
Gia sir: nhan vién c6 user la hathinga lam admin duyét lich truong, lich phong va lich xe thi cap
quyén theo hinh dudi day

Tén Bang Nhap Ho Tén Phong ban Bon vi Nhém quyén
hathinga Ha Thi Nga Phong Tang hop Truding Bai hoc Kinh té DuyetLichCongTac,
Quéc dan ChuyenViens,
DuyetLichPhongHop,
DuyetLichXe

Il. Lich cong tac
M6 ta: La noi cho phép ding ky lich va duyét lich cong tac. Bao gom 2 menu. Menu Xem
lich cong tac va Pang ky/Duyét lich
1. Menu [Xem lich cong tac]

La noi xem lich chinh thirc d3 duoc admin duyét. C6 cac ché do xem lich theo tuan, theo nam.

LichTrutng DonVi  Lich Bio V& Ludn An

LICH CONG TAC TUAN | 4 |NAM | 2019 Chul thich Lan Sira :
Lén 1: Bo

|i| 21/01/2019 B&n 27/01/2019 |_| L 2: Xarh
Lan 3:

Ban giam hiéu try'c : Hoang Van Cutding

B/c Hoa (Phd Hiéu tnusdng), cilng cic B/c: Thanh, Hung, Hoan (P. QLKH); GS. Phing
Toa dam khoa hoc "Khoa Ho Tu Bao, Vign trudng Vién John von Neumann, BH Qudc Gia TP.HCM; Cac hop
08230 hoc Dif liéu (Data Science) B/c |3 thanh vién Hji dong KHEET; cac Giang vién, sinh vién (Khea Toan Kinh 1001 P.QLKH chugn bij tai
trong kinh t&, quan tri kinh t&; Vién Cdng ngh& Théng tin Kinh t&; Khoa Tin hec Kinh t&; Vién Quan tri Kinh tang ligu
doanh va quan iy" deanh; Khoa Quan tri Kinh deanh; Khoa Marketing; Chuigng trinh Tién tién va 10 Nha
Chit Iuigng cao va POHE) va can bd, giang vién ¢d quan tam. A2
Phé Higu :hU”g
14:00 Tiép cdng dan. B/c Cuting (Phd Hiu trudng), cing dai dién lanh dao cac ddn vi: P.TTPC, P.TH. truidng Hoang t”é?1p ﬁ;
Vin Cudn NhégA )

2. Pang ky lich cong tac
M6 ta: Cho phép ngudi ding guri yéu cau dang ky lich cho admin. Lich nay sau khi duoc
duyét s& duoc cong bd thé hién 1én menu [Xem lich cong tac]
& Lich cdng tac
& ¥em lich cong tac
+ Bdng ky/Duyét lich

Thao tac dang ky lich: Tai menu Lich céng tac, chon Pang ky/Duyét lich. Sau do thao tac
nhu hinh dudi day:



Théng Tin Chi Tiét

Thii Gian Bat Bau  Ben mm

Thii' 4 13/02/2019 00:00

Ngi dung oen | [ EEE

Hop ban ndi dung ra dé cho ky thi hoc ky 2 ndm 2019

Thanh Phdn Tham Dy Ben m m

Ban gidm hiéu y3 tnudng phd cic b mdn

(e R AP o6 | xanh | vim |

Thay higu tnuiing

pia diém | pen [ B0

Phong hop C

ahi chi e | [E Bl B

mang theo t3i liéu|

Sau khi dién day dua thdng tin, cho Luu dé chd admin duyét lich xac nhan. Trang théi cua
lich hién tai la cho duyét

] /o | 8 ronote | & -] x n - | comavesva- RS

Chon don vi.

Lich TruGng

- Loc theo trang thai - v

N o B (e c e [ 5 Wan thu
. Hop ban ndi dung ra d& cho ky thi | Ban giam higu va trudng Thiy hiéu Phang mang theo N N = N N
00:00 | poc ky 2 ngm 2019 i iR o tniéng | hopC | tailidu | 13022019 ! d”"."gfph"”g fenaly ehciduyet
Thii twr ap;
20/02/2019
ezt Duyét Lich Duyét
01:30 test test test test test 24/01/2019 | Lich/Khoa Ngeai nglf | Chd duyét

kinh t&;

3. Duyét lich cbng tac

Mb ta: Admin c6 quyén duyét lich s& kiém tra cac yéu cau. Sau d6 cé thé chinh sira/x6a
hoac duyét lich dé cdng bé I1én lich chinh thuc.

Thao tac: Xem hinh dudi day:

Lich Bio VE Luan An

Lich Tnigng = DonVi

2. Chon cac thao tac
dé diéu chinh lich
Ban giam hiéu truc :

# Sifa W Thing Ric a8 Inv

[+ 00:00

hoc ky 2 ndm 2019

3. Check chon dong

can duyat

18/02/2019 D&n 24/02/2019

Hop ban ndi dung ra d& cho ky thi

LICH CONG TAC TUAN | 8 | NAM| 2030

Xem Ngay Hién Tai

= || Xem Tud@n Hién Tai

® Xda v

Khong duyét

B sung

Hiry bo

4. Chon Duyét/
Khéng duyét/ B
sung/ Huy bo

1. Chon méc thoi
gian can duyét

Chi thich Lan Sira :

Lan 1: D6
Lan 2: Xanh
L3n 3: Tim

- Loc theo trang thai — v

Van thu

13/02/2019 | Truting/Phing Tdng | Chd duyét
hdp;
Duyét Lich Duyét

24/01/2019 | Lich/kKhoa Ngeai nglr | Chd duyét

kinh té&;

Thao tac xda lich ¢6 thé phuc hoi ¢ nat [Thing rac].

4. Swa vi tri trén dwdi trong trweong hep lich trang gio, khac phong, khac ngwoi chi tri.
Vi du dang c6 lich nhu dudi day



Chathich lansia: Lan 1: Do Lén 2: Xanh Lan 3:

Ngi dung Thanh phan Ghichd Ngay tao Nguditao  Trang thai
Th tw 17/07/2019
08h00 | Kiém tra hé théng 1 Kiém tra hé thong thay Ktlt:ar*n Ktlzr-:: Ha Thi hi
O hiéu R 2 | 10/07/2019 | Nga/Phéng -
truding e e Téng hop; duvet
9 théng | théng Yz
08h00 | Kiém tra hé théng 2 Kiém tra hé thong Thay K:am K:: Ha Thi hi
] hiéu R 2 | 10/07/2019 | Nga/Phéng o
= I T (e duyet
P! théng | théng giee
. Ao " A i L
08h00 | Kiém tra hé théng 3 Kiém tra hé thong Truding Ktlt::l Ktl:eam Ha Thi hi
2 khoa ° 2 | 10/07/2019 | Nga/Phéng N
Toén i I Téng hdp; CuVEL
théng | théng 2z

Chon vao 1 lich mudn sap xép thu tu, sau d6 bam “Stra” thi hién ra ctra s6 dudi day:

Email Nhac Lich

Chon ngudi nhan

I oo | xann |

Trudng khoa Toan

pia didm oen 3 E2

Kiém tra hé théng

Ghi chu  ben E m

Kiém tra hé théng

S6 thi tw

2
~

Cot 6 s6 thu ty chinh 14 noi thiét lap do wu tién trén dudi. Nhap s6 vao, s6 thir ty cang nho thi
cang nam & phia trén.

Sau d6 bam “Stra” dé hoan tat.

Luu ¥: Cac lich mai tao, mic dinh c6 sb thir ty 1a 1.

5. Quan ly phong hop
Mo ta: Cho phép admin duyét lich tao ra danh sach cac phong hop. Danh sach phong hop nay sé
duoc nguoi dung dang ky chon luc dang ky lich.

Hé thdng sé& thé hién bang giao dién truc quan dé admin lich nhanh chong va dé hon trong viéc
sap xép phong hop. Xem giao dién nhu dudi day:

Gom 3 Thao tac chinh:

+ Tao ra danh sach phong hop
+ Dang ky lich.
+ Duyét va Stra xo6a lich.



a. Thao tac quan ly danh muc phong hop (Tao ra danh sach phong hop)
Bao gom Thém, sira, x6a phong hep.

- Thao tac thém:: Vao menu Lich cong tac va lam theo hinh dudi day:

B Vinban -
QUAN LY PHONG HOP o S - %
) Lich céng tac - y
@ Xem lich céng tac Q searcn 1 Chon menu dé taO Danh SéCh 2 Bém Thém mél dé thém + Them msi o

+ biing ky/Duyet lich phOng hOp Ph(jng hop Hién thi mau
@ Xem phong hop trong :
Phong hop A4

Phong hop A4

I B8 Tao danh sach phang hop I
Phong hop A3 Phong hop A3

& Lich Xe -
Phong hop A1 Phong hop A1
@ Thong k&
Phong hop A2 Phong hop A2

Showing 0 to 10 of 4 First = Previous - Next  Last

- Thao tac Stra va Xoa

QUAN LY PHONG HOP X 3 ’ w S -
1. Check vao dau dong néu
Q A 5 - z N + Themmsi | (& Sca | WXoa
o muén Stra hodc X6a phong " B

) Tén phong dang check Hién thi mau
I Phang hop A4
Phong hop A3
Phang hop A1 2. Chon X6a hoac Sta roi bAm
Phong hop A2 Ok dé thuec thi lénh.

Showing 0 to 10 of 4

Phong hop A4

Phong hop A3

Phong hop A1

Phong hop A2

First | Previous n Next | Last

b.Thao tac dang Ky lich hop: Twong tw nhw lich hién tai. Khong c6 gi thay doi.

c. Thao tac duyét lich
Bang cach bam chuot tréi vao 6 lich can diéu chinh va lam theo hinh duéi day:

2 3 4 5 6
Chi tiét
NGi dung: Phéng hop A1 - Sinh vién Kinh té Quéc dan chuyén sang
hoc Blended learning vi virus corona
Vao luc: 01:00 - 11/02, dén 02:00 - 11/02
Nguwai chi tri: Trweéng phong quan ly sinh vién
Ghi chu: Bem theo tai liéu
13
Ngudi dang ky: Ha Thi Nga/Phong Téng hop;
Bang ky luc: 14:32 - 06/02
chifc ndm 2019 .
] o Dai hoc Phong hop Al - Phong hop A3 -
1. Click chudt trai vao Sinh vién Kinh t& Pang Cong hoa
. e .2 ) Quéc dan chuyé&n "aifu séng”, Téng
IlCh muon dieu chinh sang hoc Blended théng Trump du'dc
learning vi virus tha bang & ca 2 tdi
corona danh 45
rA e } 19 20

2. Click dé Sua lich

9 4 1 k A X, I h
3. Click d& Duyét lich Click dé Xaa lic




Giao dién duyét lich:

Duyét lich phong hop

Chon phong hop Ngudi chd tri
Phong hop Al v Trudng phong quan Iy sinh vién Va ban gi
Noi dung

Sinh vién Kinh t& Quéc dan chuyén sang hoc Blended learning vi virus corona

Ngay aid bat dau Ngay aid két thic
Thir 3 11/02/2020 01:00 Thir 3 11/02/2020 02:00
Ghi chu

Bem theo tai liéu

XU ly
(e Duyét () Hay duyét () B8 sung () Hay lich

Luwu y: C4c lich duoc duyét tir giao dién cii ciing dugc hé thong déng bo sang giao dién lich phong
nay. Nén chi can diéu chinh 1 bén thi bén kia tu dong dong bo theo.

6. Quan ly lich dat xe
M6 ta: Chirc ning cho phép admin duyét lich bé tri lich dit xe trén hé théng bang giao dién truc
quan. Bao gdom 3 thao tac chinh Ia:

- Tao ra danh sach xe
- Pang ky lich
- Duyét lich hoac Stra xda lich

a. Tao danh sach xe cua trrong
Vao menu Lich xe, chon menu Danh sach xe. Thao tac nhu hinh dudi day:

B Vén ban
QUAN LY XE €S- x
9 Lich cong tac

& Lich Xe

@ Diing ky/Xem lich xe

Hinh anh Bién sb Tén xe 36 hiéu xe

31-22365 KIA Optima D12
2. Chon Thém mai
hY 31K-25698 Toyota Camry 2019 D23
1. Chon menu nay
31k1.18154 Toyota Camry 1
Showing 0to 10 of 3 First Previous n Next Last

Va dién day du céc thong tin cua 1 xe. Luu dé hoan tat.



b. Stra va x6a théng tin cua xe.
Thao tac: Check chon xe muédn stra va 1am theo hinh duéi.

QUAN LY XE o S o= %
Q search ‘_> I +Themmei | (#Sta i Xoa I 0 v
" Hinh anh Bién sb Ta $6 hiéu xe
31-22365 KIA Optima D12
31K-25698 Toyota Camry 2019 D23
9 31k1.18154 Toyota Camry 1
~ rd hY A -
c. Pang ky va duyét lich xe
B viin bén Danh séach Xe m 8 xudtlich Trang thal mau: Chér duyét @SB D3 duyét @EEBHiy duyét @EEBBS sung @ Hy lich

£ Lich cong tac

& Lich Xe - KIA Optima o=

31-22365 Chi nhat Thit hai Thii ba Tha tw Thit ndm
@ Piang ky/Xem lich xe
Toyota Camry 2019
W Danh sach xe 31K-25698
€& Théng ke Toyota Camry
31k1.18154

2 3 4 5 6

KIA Optima - di cao béing

KIA Optima - Khio I KIA Optima - sff
sat sinh vién
ngheo

KIA Optima -
teatasdfasdsad

Hém nay Tuin @ Thing il € >

Thi bay

Thao tac ding ky: BAm vao 6 mudn ding ky lich va dién day du thong tin. Sau d6 bAm luu dé hoan

tat dang ky. Xem hinh duéi day:



Thém lich xe
Chon xe
KIA Optima v

Nhiém vu cong tac
Cong tac khao sat thanh l8p frung tdm nghién cfu.

W
Ngay gig bat dau Ngay gid két thac
Th 2 17/02/2020 12:30 Th 4 19/02/2020 00:00
Diém di Diém dén
Trugng dai hoc NEU Nha Trang
S6 lugng can bo di Ngudi lai xe
8 Tai 3
Ghi chu
Mang theo déy dd dung cy
4

d. Duyét lich xe
Admin duyét lich 14 nguoi toan quyén duyét va sira x6a lich.

Thao tac gidng nhu duyét lich phong hop: Ciing c6 cac mau thé hién trang thai lich da duyét hay
chua duygét.

Danh sach Xe m Trang thai mau: Chd duyét @EEB D3 duyét @EEBH(y duyét @EEBBS sung GEEHiy lich
Thing 272020
KIA Optima _
31-22365 Cha nhat Thit hai Thit ba Thi tu Thi ndm Thit sau Thi¥ bay

Toyota Camry 2019 !

31K-25698

Toyota Camry
31k1.18154 Xe dang ky: KIA Optima
Nhiém vu céng tac: Phat hoc bong cho sinh vién ¢6 hoan canh khé
khan
Vao luc: 00:00 - 10/02, dén
Pidm di: Trwong BH 5 6 7 8
Diém dén: Khanh hoa
S6 nguei di: 234
Nguoi 1ai xe: Tai 3 Toyota Camry
Ghi chu: Mang theo do 2019 - bi khao sat
Cao bing

Chi tiét

KIA Optima - di cao bang

Nguoi dang ky: Ha Thi Nga
Dang ky Iuc: 11:54 - 06/02

N v 12 13 14 15

KIA Optima - Phat
1. Bam chuot [RtRseis o8 P o A&
. ba 0 vien co hoan canh 2. Bam vao cac biéu twong twong rng deé

trai vao 0 lich Z O duyét hay stra, x6a lich

can duyét hoac
diéu chinh

Giao dién duyét lich xe:



Duyét lich Xe
Chon xe
KIA Optima v
Nhiém vu cong tac
Phét hoc béng cho sinh vién c6 hoan canh khé khin
Ngay gi& bat dau Ngay gi& két thic
Thir 2 10/02/2020 00:00

Diém di Diém dén

Trudng HH Khanh hoa
S6 lugng can bo di Ngudi lai xe

234 )
Ghi chd

Mang theo dd

X ly
() Duyét () Huy duyét () Bdi sung () Hiy bo

e. Xuat lich xe ra file excel

Tai giao dién dang ky lich xe. Chon biéu tuong xuat lich

B Xudt lich |
KIA Optima

31-22365 Chd nhat That hai Thi ba Thu t Thit nam Thif sau

Toyota Camry 2019
31K-25698

Toyota Camry
31k1.18154

Danh sach Xe Trang thai mau: Chd duyét @B D3 duyét @EERHOy duyét |

4 Thém lich

Chon tuan mudn xuét va baAm Xuit file. Xem hinh dudi.

Export excel

LICHXETUAll 7 NAM 2020

10/02/2020 16/02/202

e Ll

Hoan tat./



